
Steps to set up Zoom Meeting: 
 

1.Sign in to https://zoom.us/ 

2.Email address: devi@codd.com.au 

    Password: P@ssw0rd 

3. Select Schedule a meeting            

 

 

4.Enter the details of the Meeting:Topic, when, Duration 

 

 

5.Please Ensure the following is selected and save the meeting. 

Video is turned off for the participant,  

Meetings options-Mute participants upon entry 

Record the meeting automatically in the cloud. 

https://zoom.us/


 

 

6.Copy the invitation and sent the invite to all the participants. 

 

 


